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1. To activate your Members Portal Sharepoint account, click on the ‘Members Portal’ link in 
the email invitation or the ‘Log In’ button on the Members Portal login page on the website. 

 
 

2. Click on ‘Next’.  

  

https://www.bcitfsa.ca/members-portal/
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3. You will be prompted to sign in with your BCIT MS365 credentials. Click on ‘Sign in’. 

 
 

4. Once signed in, you will be asked to download an authentication app; if you have the DUO 
authenticator already downloaded, select the option ‘I want to use a different authenticator 
app’. Click on ‘Next’. 
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5. Once the app is downloaded to your device, select +Add to add a new account.  
A passcode will appear on your app.  
Click on ‘Next’. 

 
 

Alternatively, there is an option to add a new account on the app by scanning the QR code 
on the next screen. Once scanned, a passcode will appear on your app.  
Click on ‘Next’ 

 
 

6. Enter the passcode and click on ‘Next’. Your account is activated, and you will be directed 
to the Members Portal Sharepoint site. 
 


